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About Us
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DHR - Employment Division

The Fairfax County Department of Human Resources’ (DHR) Employment Division 
is responsible for the core services of job announcements, recruitment, and 
selection for open and promotional job vacancies.

 7 Human Resources Analysts supporting 50+ agencies
 Over 140,000 applications per year 
 70+ jobs postings per week

 CY2024 - At a Glance
 Avg. Views per Job Posting: 2,071
 Total Hires: 3,039 
 Veteran Hires: 101
 Time to Hire: 70 days
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Application Basics
Where to Apply
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The Basics - Where to Apply

Fairfax County Website 
https://www.fairfaxcounty.gov

Government Jobs Website 
https://www.governmentjobs.com/careers/fairfaxcounty

Fairfax County uses Government Jobs for its job applications system. 
There are two ways to access it and view available jobs: 
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The Basics - Where to Apply
Fairfax County Website - https://www.fairfaxcounty.gov
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The Basics - Where to Apply
Fairfax County Website - https://www.fairfaxcounty.gov
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The Basics - Where to Apply
Government Jobs Website 
https://www.governmentjobs.com/careers/fairfaxcounty
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JOB ANNOUNCEMENTS
Open: Saturdays at 12:01a.m. 
Close: Fridays at 11:59 p.m.
Advertised: 14 days



The Basics - Where to Apply
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The Basics - Set Up Job Alerts
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The Basics - Set Up Job Alerts
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The Basics - Set Up Job Alerts



Application Basics
Creating an Applicant Profile
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The Basics
Creating an Applicant Profile
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The Basics
Creating an Applicant Profile

16

Government Jobs Login Portal

Create an account

Sign in 



IMPORTANT!
The application is the primary 
tool used to evaluate an 
applicant’s job qualifications.

Tip! 
Candidates can upload a resume 
from a computer or desktop.

The Basics
Creating an Applicant Profile
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Complete Steps Pro Tip!
Copy and paste the content from 
your resume into the application.



The Basics
Creating an Applicant Profile
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Legal First and Last Name

Current Address

Phone Number



The Basics
Creating an Applicant Profile
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The Basics
Creating an Applicant Profile
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If a Start Date and/or End Date 
are provided, indicate whether 
you graduated.



The Basics
Creating an Applicant Profile
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The Basics
Creating an Applicant Profile
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Attachments (e.g., resume, cover letter, copy of licenses or certifications) are 
optional and serve as supplemental information only. They are not reviewed 
during the screening process.

REMEMBER: The application is the primary tool used to evaluate an 
applicant’s job qualifications.



The Basics
Creating an Applicant Profile
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The Basics
Creating an Applicant Profile
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Certify your application by clicking 
the “Accept & Submit” button

Applicants will receive a confirmation email 
acknowledging receipt of their application 
submission.



More Application Tips
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Review & Study the Job Announcement
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Review & Study the Job Announcement
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Review & Study the Job Announcement
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Review & Study the Job Announcement
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Review Supplemental Questions
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Review Supplemental Questions
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Review Supplemental Questions
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Respond to Supplemental Questions truthfully and match your answers 
to your application.



More Application Tips
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 Use the job announcement and supplemental questions as your roadmap
 Must meet minimum qualifications
 Preferred qualifications is a “wish list”
 Be specific and provide details in your Work Experience/Duties Summary 

section
 Respond to supplemental questions truthfully and match your answers to 

your application
 Do not use acronyms
 Include relevant volunteer (or non-paid) experience
 Double check spelling, grammar, & punctuation
 Fully complete your applicant profile  
 Tailor your profile - One application profile does not fit all!



Hiring Process Overview
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Hiring Process Overview
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Step 1: Job Posting is Advertised 14 days

Step 2: Applications are Reviewed 10 days

Step 3: Referred List is Created < 1 day

Step 4: Interview

Step 5: Offer of Employment

Step 6: Background Checks *varies

Step 7: Hire

20 days

DHR Employment

Hiring Department/Agency**

**



Fairfax County Interviewing Process
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Interviewing Process
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 Hiring department/agency will reach out directly (phone or email) 

 Panel Interview 

 Structured Format

 Set of pre-developed interview questions

 May include an exercise

 Set time allotted

 Candidates are rated

 Offer of employment extended to candidate with the highest score 



Summary
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 Set up Job Alerts
 Submit your online application as soon as possible, well before the closing date
 Compare and match the job announcement to your resume/experience 
 Answer supplemental questions according to your experience
 Make sure your answers to the supplemental questions are detailed in and 

match your application
 Do not shortchange yourself - include relevant volunteer (or non-paid) 

experience 
 Tailor your application profile

We hope to see you on Team Fairfax!
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Applicant Inquiries

DHREmployment@fairfaxcounty.gov 

Follow Us on LinkedIn

https://www.linkedin.com/company/fairfax-county-government

THANK YOU!


